DESIGNATION OF RESPONSIBILITY

____________________________ has been assigned as Designee for the Office Manager.  

The delegation of the aforementioned affords him/her the authority to prepare the daily 

reports and deposits in the absence of the Office Manager/Supervisor.  The responsibility 

for the safekeeping and security of all funds collected by this office shall rest with the 

Designee.   This delegation is effective on _____________________________, and shall 

remain in effect until such time that the authority is revoked.

Signature of Designee________________________________Date:_____________________

Signature of Office Manager _________________________ Date:_____________________

Office Name and Number____________________________

Revocation of Authority

Signature of Designee________________________________ Date:_____________________

Signature of Office Manager __________________________Date:_____________________

cc:  District Manager

